Proforma (e)
Adult Education Subvention Scheme 20___/___


Personal Particulars of Teaching Staff (Period: 1.9.20___ – 31.8.20___)
	Organisation
	:
	
	
	Name of Centre Administrator
	:
	 *Mr/Ms/Mrs
	

	Venue/Centre
	:
	
	
	Contact Tel. No.
	:
	


[Note : Please use separate sheet for each venue/centre] 
* Delete as appropriate
	Name of Teaching Staff
(in English and Chinese)
	Sex
	(1) Age
as at
1.9.20__
	(2) Qualification(s) Obtained with Date(s) and Major Subject(s) studied
	Name of Institution where qualification is obtained
	Teacher Registration Number, if any
	Working Experience with Dates
	Name of Course(s)

to be taught

(Period of Employment)
	(2) Education Level of Courses

(as approved)

	e.g. 
CHAN Siu-ming

陳小明
	M
	30
	-B.A., Geography, 1984 

-M.Ed., 1988
	University of Hong Kong

University of London
	RT 116211
	ABC College 

Since 9/1984
	Basic Literacy for the Elderly (1.10.20XX-30.11.20XX)
	P.6 or below,

S1-S3 or  S4-S5

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Remarks:
(1)
The age of the teacher should be less than 70 as at 1st September of the respective academic year.
(2)
Participating Organisations must ensure that the teaching staff employed possess appropriate qualifications.  For instance :

(a)  Teaching staff should be holders of government recognised teacher’s certificate or teacher registration; or

(b)  Teaching staff for participants of education level at Primary 1 to 6 should possess qualifications at sub-degree level or above, obtained from recognised local institutions; or

(c)  Teaching staff for participants of education level at Secondary level should hold recognised university degree from a local university.
If teaching staff with non-local qualifications are to be employed for the Scheme, the participating organisation should ensure that the qualifications they possess are equivalent to the local qualifications as mentioned above, and the relevant documents should be properly kept for inspection purpose.  The Hong Kong Council for Accreditation for Academic and Vocational Qualifications can be approached for services in assessment of non-local academic qualifications (Address: 10 Siu Sai Wan Road, Chai Wan, Hong Kong, Tel. : 3658 0000; web site : http://www.hkcaavq.edu.hk).
THIS FORM SHOULD BE UPDATED AND KEPT BY THE CHAIRMAN/DIRECTOR/SUPERVISOR OF THE ORGANISATION.  

RETURN OF THE FORM TO THE LABOUR AND WELFARE BUREAU IS NOT REQUIRED.
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